
BCP TEMPLATE USER INFORMATION

TEMPLATE:  
BCP Assumptions
GENERAL:  
This template has been designed to allow the user to easily adapt it’s content to a specific organization’s business continuity plan.
SPECIFIC INSTRUCTIONS:
1. In this template there are several dropdown boxes you should customize to meet the requirements of your organization.

2. To customize the template, go to ‘View’ on the menu bar, and select ‘Toolbars’, and then select the ‘Forms’ Toolbar.  Unlock the document by selecting the [image: image1.png]20 Human Resources Plan.doc soft Word
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 button. This will unlock the document for editing.  To enable fields again, re-select the lock button.
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Business Continuity Plan
ASSUMPTIONS
1. This BCP addresses the worst-case scenario of complete disruption of  FORMDROPDOWN 
 essential services or destruction of a specific site(s) or facilities but will also apply to less severe situations.

2. This BCP has been designed and implemented to resume the Department’s essential services, prioritized by the categories of critical, vital, necessary and desired. 

3. A designated Government of Alberta BCP Coordination Committee will be responsible for the facilitation of cross-government coordination of certain resources and services as part of the  FORMDROPDOWN 
 BCP activation process.

4. Current emergency response plans, e.g., building evacuation, are found in site-specific emergency plans and are not part of the BCP process; however, emergency plans may be included as supporting plans

5. Regardless of circumstance, some key personnel will not be available to participate in continuity activities within the first 24 hours of a disruption incident.

6. The offsite (geographically separate location) storage locations housing critical backed-up data are intact and accessible. 

7. The department’s IT vendor has a current Disaster Recovery Plan in place.

8. Existing dependencies with (list other Ministries/stakeholders) have been identified and coordinated, and a current contact lists are maintained.
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